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KOIEKC
ITHKH 1 CJIy:Ke0HOro noBeJeHHA palOTHHKOB
MBJO0Y «Maibim» ¢. YI/Ie3aBoacK
Tloamuckoro paiiona CaxaIuHCKoi 001acTH

Inapa 1. OBLLIUE ITOJIOXKEHHUS

1. Hacrosmmuii Kojekc 3THKM H CTykeGHOro ToBeleHHs (manee — Kozexc) paboTHHKOB
MBJIOY «Mansim» ¢. YIie3aBoJck (nanee — pabOTHHKY YUPEXICHHS), yCTaHABINBACT OCHOBHBIC
mpaBuia  CTy)XeOHOro — NOBeAeHHs — PabOTHHKOB  yHPEKICHHA, oburpe  IPHHIHAIIBI
npodecCHOHATEHOM, CITyXeGHOM STHKH, KOTOPBIMH TOJDKHBI PYKOBOACTBOBATHCA pabOTHUKH
yUYpEXKICHHUS. )

2. Llensto mactosimero Kozekca sBIfeTCS YCTAHOBICHHE STHHCCKHX HOPM ciryxe0HOoro
TIOBEIeHHS paOOTHUKOB yUPEKICHHUS JUIS TOCTOHHOTO BBINOIHEHH HMH cBoeil mpotheccCHOHATbHOM
JeSTENBHOCTH, @ TAK)Ke COACHCTBHE YKPEIUICHHIO ABTOPHTETa PAOOTHUKOB yUPEKJCHHS, I0BEPHI
rpaknaH K paboTe YupeXIeHHs M OOeCHeuCHHe EJMHBIX OTHUCCKMX HOpM H IIPUHIUIIOB
CITyKeOHOTO TIOBEIeHHS] PAGOTHHKOB YUPEKACHHS.

Hacrosmmii Komekc Npu3BaH M[OBBICHTh J(Q(HEKTHBHOCTh BBIIOIHEHHA pabOTHUKAMHU
YUpEXIEHHS CBOMX IODKHOCTHBIX OOS3aHHOCTEH, YBAXHTEJIBHOTO OTHOLICHHA K IeATEeTbHOCTH
pabOTHUKOB YUPEKICHHUS.

3. Hacrosmuii Komexc paspaboTan B cooTeTcTBHH ¢ (PefepaibHBIM 3aKOHOM OT 25
nexabps 2008 N 273-®3 "O npoTHBOACHCTBHH Koppymniuu", 00IenpH3HaHHEIME HPaBCTBCHHBIMH
IPHHIATIAME H HOPMaMH POCCHHCKOTO 00IIIECTBA K rOCy 1apeTBa.

4, Tpu 3aKIOYEHHH TPYIOBOTO JOrOBOPA PYKOBOAUTENE YUPCHACHHA 00s13aH 03HAKOMHTh
paboTHHKA yIpeskaeHHs ¢ HacTosmuM KogekcoM.

5. 3uanne U cobmoicHre PAOOTHUKAMH YIPENICHHUA HOPM HAaCTOAMIETO Konexca sBisgeTcs
ONHMM W3 KPUTEPHEB OIEHKH KaueCTBa MX NPO(ECCHOHANBHOH ACATCNBHOCTH H ciyeOHOoro
TIOBE/ICHHU.

6. Hapymenne paOOTHHKOM YYpPEXKOCHHA  HOPM HACTOAIIETO Konexca mnoUIeKHT
MOPAIEHOMY OCYXKACHHIO, MOXKET YYHTBIBATHECS NPH IPOBEACHHH ATTECTAIMH pabOTHHKOB Ha
COOTBETCTBHE 3AHIMAEMON MOKHOCTH, IPH TIPUMEHEHHH [HCIMIUTMHAPHBIX B3BICKAHHH, IPH
TIOOIIPEHHH PabOTHHKOB, a B CIy4asX HapyIICHHS UM 3aKOHOIATEIBCTEA Poccuiickoit @enepannn
paGOTHMK Y4PE)XIEHHS  HECET OTBETCTBEHHOCTb, IPEIyCMOTPEHHYIO 3aKOHO/IaTEIECTBOM
Poccuiickoit Denepaluy.

Inaga 2. OCHOBHBIE IIPABIJIA CJIYKEBHOI'O TOBEAEHHA
PABOTHUKOB YYPEKXIEHWUSA

7. OCHOBHblE NpPaBHWIAa CIyXeOHOro MOBeNeHHMS PaOOTHUKOB YHUPEKICHHA  ABILOTCA
HOpPMOM TIOBENEHHUS TIpaxIaH Poccuiickoii  @emepalii B CBA3H C OCYLIECTBICHHEM HMH
pod)ecCHOHATBHBIX HODKHOCTHEIX 00s3aHHOCTEH B chepe NEATETPHOCTH YUPEHKCHHA.

8. PaGOTHHKM yUpexKIeHHUs, CO3HABAs OTBETCTBEHHOCTH IIEPE/] rOCYAapCTBOM, 00IEeCTBOM H
rpakgaHaMHu, IPU3BAHBL:

1) MCHONHATH JOKHOCTHBIE — OOs3aHHOCTH n06pocoBECTHO M Ha  BBICOKOM
po(ecCHOHAILHOM YPOBHE B IENAX 00eCIeyeHHS 3¢ pexTUBHON PabOTHI yIPEKACHHUS;

2) HCXOIHUTH U3 TOTO, YTO NPH3HAHHE, COOMONCHHE H 3alluTa IPaB 1 cBobox YenoBeKa H
rPKIAHMHA ONPENENSIOT OCHOBHOH ~CMBICH M COAEpPXKAHHE JACATENBHOCTH paboTHHKOB



YUpEXKACHHUS;

3) OCYIIECTBIIATE CBOIO IEATEIBHOCTD B IIpeeiaxX MOJIHOMOYHH yUpexKIeH s,

4) ofecrneunBaTh paBHOE, OECIPHUCTPACTHOE OTHOIIEHHE KO BCeM GH3HYECKAM H
IOPHAMYECKMM JIHI[@M, HE OKa3bIBaTh IIPEANOYTEHHE KaKHM-TH00 OOIIECTBEHHBIM MM
PEIUTHO3HBIM 00BEIHHEHUAM, NMPO(HECCHOHANFHBIM MM COLUANBHBIM TIpyNIaM, IpaxJaHaM H
OpraHHu3alUsIM U He JOIYCKaTh MPEeIB3STOCTH B OTHOIIEHHH TaKHX OOBEIHHEHHH, TPYIII, TPaXIaH
Y OpraHu3aluii;

5) WcKIIOYaTh AEWCTBHS, CBS3aHHBIC C BIMSHHEM KaKHX-JTHOO JIMUHBIX, HMYIIECTBEHHEIX,
(MHAHCOBBIX M HHBIX HHTEPECOB, IIPENATCTBYIOIIMX JOOPOCOBECTHOMY HCIIOJIHEHHIO HMH
JOJDKHOCTHEIX 00s13aHHOCTeH;

6) YBEIOMIIATH PYKOBOAMTENS YUPEKICHHsS, OpraHbl MpPOKYypaTypel H (MJIH) JIpyrue
roCyIapCTBEHHEIE OpraHbl 000 BeeX ciydasx oOpaiueHus K padOTHHKY y4UpexIeHHsS KaKHX-1u0o
JIMI] B IEJISX CKJIOHEHHS K COBEPIIEHHIO KOPPYIIIMOHHBIX M HHBIX IPaBOHAPYIIECHHIA,

7) cobnronaTh yCTaHOBIEHHEBIE (elepalbHBIMH H O0OIaCTHBIMH 3aKOHAMH OTPaHHYEHHS U
3aIpeThl, CBA3aHHBIE C HCIIOTHEHHEM TPO(EeCCHOHATBHEIX, CIIyKeOHBIX 003aHHOCTEH;

8) cobmopate OecnpHCTPAaCTHOCTh, HCKIIOYAIOMIYI0 BO3MOXKHOCTE BIMSHHS Ha HX
NpoheCCHOHANBEHYIO  JEATEILHOCTh pEUIeHHWil IONHTHYECKHX TapTHH M OOIIECTBEHHBIX
00BeIMHEHMI;

9) mpOsBIITH KOPPEKTHOCTH ¥ BHUMATEIbHOCTH B OOpalleHHH ¢ TpaXkAaHaMH U
JOJDKHOCTHBIMH JIMLIAMH; ,

10) mpoSBNATH TEPIHMOCTh M yBa)kKeHHe K 00bIYasM H TpaguIHaAM HapoloB Pocchu u
JIPYTHX TOCYIapcTB, YYHUTHIBATH KYNBTYpHBIE M HHBIE OCOOGHHOCTH Pa3jIMYHBIX ITHHYECKHX,
COIMAITBLHBIX rpynn U KOH(eccHid, crocobcTBOBATE ME)KHAIHOHAIEHOMY U
MeXKOH(ECCHOHAIIEHOMY COTJIACHIO;

11) BO3mepXHMBAaTBCS OT IIOBEAEHHS, KOTOpDOe MOIJIO OBl BBI3BATH COMHEHHE B
JOOPOCOBECTHOM HCIIOJIHEHHH pabOTHUKOM YUpEeKAEHHH IODKHOCTHBIX OOSA3aHHOCTEH, a Takike
n30eratb KOH(GIHUKTHBIX CHTYallHii, CIOCOOHBIX HAaHECTH yIepOd ero pemyTaluH WM aBTOPUTETY
YUPEKICHUS;

12) mpHHHMATh IPeAyCMOTPEHHBIE 3aKOHOIATEeNLCTBOM Poccuiickoil Denepanuy MepsI 10
HEJOMYIIEHHIO BOSHUKHOBEHHUS! KOHGIMKTA MHTEPECOB M YPETYIMPOBAHHIO BO3HHKINHX CIIy4YacB
KOH(IIMKTA HHTEPECOB;

13) He MCMONIB30BaTh CIIy)KeOHOE ITOJIOKEHHE I OKa3aHWsA BIHAHHSA Ha IEATEIBHOCTH
TOCYapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpPABJIEHMs, OpraHU3alui, NOKHOCTHBIX
JIWI, TOCYOAPCTBEHHBIX H MYHHIHIIAIBHBIX CIYXAlUX M TpakKAaH IIPH PEIICHHH BOIIPOCOB
JMYHOTO XapakTepa;

14) Bo3mepkHUBaThCA OT IYONHUYHBIX BHICKA3BIBAHUHM, CYXIEHHH M OLEHOK B OTHOIIEHHH
JIESTEIbHOCTH YUPEXKISHHS, €r0 PYKOBOIUTEIIS, €CIIH 3TO HE BXOAUT B JODKHOCTHBIE 00A3aHHOCTH
paboTHHKA yUpexACHHUS;

15) cobmomats ycTaHOBJIEHHBIE IIpaBWia MYONIMYHBIX BBICTYIUIEHMH H IIPEAOCTaBICHHS
KOH(UIEHIIMANBHOM HH(pOpMaLNH;

16) yBaXHMTEIBHO OTHOCHTBHCA K MIEATCIBPHOCTH IIPEICTABUTENEH CpPEACTB MacCOBOM
uadopmanud mo HHGOPMHPOBaHHIO oOlIecTBa O paboTe yupexIeHHs, a TaKXKe OKa3blBaTh
COJIEHCTBHE B MOIYYSHHH JOCTOBEPHOH HH(YOPMALUH B YCTAHOBJIEHHOM IOPSIKE;

17) IOCTOSHHO CTPEMHTBCS K o0ecmedeHHIO Kak MoxHo Oonee addexTHBHOrO
pacIopsKEHHS pecypcaMi, HaxOMAIUMHCS B cepe OTBETCTBEHHOCTH PabOTHHKA yUPEKICHHS.

9. PaGOTHHKH YYpEeKOEHHS B CBOEH MESTEIBHOCTH HE IOJDKHBI JIONYCKATh HapyLIEHHE
3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, MUCXOIS M3 IOJUTHYECKOH, SKOHOMHYECKOM
1enecoo0pa3sHoCTH THO0 0 HHEIM MOTHBAM.

10. PaboTHuKH yupekneHus 00f3aHBI IPOTHBOAECHCTBOBATh NPOABICHUAM KOPPYIIIIHH.

11. PaboTHHKM yupexaeHHs  00s3aHbl NPEANpPHHEMATh Mephl IO TPOodHIAKTHKE
KOPPYTILIHH B IIOpsOKe, YCTAHOBIEHHOM 3aKOoHOAaTenbcTBOM Poccuiickoit Denepanun.

12. PaGOTHUK ydpexaeHust 00s3aH MPHHAMATH COOTBETCTBYIOLINE MEPHI 10 00ECIEUEHHIO
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Ge30macHOCTH ¥ KOH(HIECHIMAIBHOCTH HHQOpPMAlMH, 3a HECAHKIHOHHPOBAHHOE pa3rallCHHC
KOTOpPOM OH HECceT OTBETCTBEHHOCTh MITH (H) KOTOpask CTaa H3BECTHA MY B CBA3H C HCIIOJHEHAEM
MM JIOJDKHOCTHBIX 00S3aHHOCTEMH.

13. PaGoTHMK y4peXOeHHs, HaIEIEHHbIA  OpPraHU3aHOHHO-PACTIOPAAUTCIbHBIMH
TIOTHOMOYHSIMH TI0 OTHOIIEHHIO K ApyruM pabOTHHKAM YUPEIKACHUS, NOJIKEH:

1) 6eTh ob6pasmom mnpodeccHoHanu3Ma, Oe3ympedHOH pemyTaluH, croco0CTBOBATh
(GOPMHMpPOBAHHIO B YUYPEXKICHHHM  ONArompusTHOro M s dexTuBHON pabOTEl MOpPAJIBHO-
IICHXOJIOTHYECKOT0 KIHMAaTa;

2) NPUHAMATH MEpHI MO MPEJOTBPALICHHIO U yPEryIMPOBAHHIO KOH(QIIMKTa UHTEPECOB B
yUYpeXKICHUH;

3) mpUHUMATH MEPEI IO IPENYNPEKICHHUIO KOPPYIIIHHI B yIPEXKICHIN,

4) He [OMyCKaTh CIydyaeB NPHHYXIEHUs DaOOTHHKOB YYPEKACHHI K y9acTHIO B
JIESTEBHOCTH MOJATHYECKHX MapTHii ¥ 00IIECTBEHHBIX 00bEIMHEHUH;

5) mpUHMMATh MepHl K TOMY, 4TOOBI MOJYMHEHHBIE €My pabOTHUKH YUPEXKIECHHsS HE
JOTYCKaIH KOPPYNIIMOHHO ONAacHOTO MOBENEHHs, CBOUM JIMYHBIM TOBEICHAEM IOAAaBATh NPUMED
YECTHOCTH, OECIIPHCTPACTHOCTH M CIIPaBEUTHBOCTH;

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit @enepanuu
3a gelficTBHA WM Oe3feHCTBHE NOAYMHEHHBIX €My pPabOTHHMKOB, HapyIIAOUMX IPAaBHIA
CTyeOHOTO TIOBeIEHMS. ¥ NPHHIHIB NPO(eECcCHOHAIBHOMH, cinyXeOHOM OSTUKH IIOBEICHHS,
ycTaHOBIEHHBIE HacTosmuM KojekcoM, ecid OH HE NPHHAI MEPBI [0 HENONMYLICHHIO TakuX
neficTBUi MM Oe31eHCTBHUS,

7) ¢ MOHMMaHHWEM OTHOCHTBCA K KoJuieraM, NpH3HaBasd HX IPaBO HMETh coOcTBEHHOE
mpodhecCHOHATBHOE CYKIECHHE.

Tnasa 3. OBLIUE MPUHIIANBI TPO®ECCUOHAJIHLHOM,
CJIYKEBHOM 3THKH PABOTHHUKOB YUPEX/JIEHHW

14. PaGoTHHK yupexaeHHs 00s13aH 3((PEKTHBHO HCIIONB30BATH ciyxeOHOe BpeMs s
JOCTHKEHHUs HanOombInell pe3yIbTaTUBHOCTH B paboTe.

15. PaGoTHMK yupekneHHsi 00s3aH B yCTAHOBJICHHBIC 3aKOHOIATEIECTBOM Poccuiickoit
@ejepalli CPOKH IPUHAMATE 00OCHOBAHHBIE PEIICHAS B PaMKaX CBOCH KOMIICTCHIMH H HECTH 32
HHX [IEPCOHAIBHYIO OTBETCTBEHHOCTE.

16. PaGoTHHK yupexmeHus o0s3aH COOMIONATP HOPMBI CIy)XeGHOrO IOXYHHEHH,
CIIEAYIOIIHE H3 OTHOIIEHUH PYKOBOJUTEIA U MOAYMHEHHOTO.

17. HeponyctuMo aiist pabOTHHKA yIPEXKIESHUA HCIIOIB30BaTh cinyxebHyI0 HHPOPMALHIO B
HeCITyKeOHOM cdepe VISt TOCTIKEHNs KaKIX-TH00 JIMYHBIX U (MIIH) KOPBICTHBIX IeJIeH.

18. PaGOTHHK YUpeKACHHs IOJKCH BO3ACPKHUBATHCA OT M00BIX OeHCTBUH, KOTOPEIE MOTYT
GEITH pACIEHEHBl KaK OKa3aHHe [OKPOBHTETBbCTBA KakuM OB TO HH OBUTO JIMIIAaM B LEIAX
TIPHOGPETeHH s UMH TIpaB | (M) OCBOGOXKIEHAS KX OT 0053aHHOCTEH.

19. Pa60oTHHK yUpesKAeHHs TOJDKEH MCIOJIB30BATh TOJNBKO 3aKOHHBIC H STHICCKHE crioco0BI
IPOABHIKEHUS II0 CIyX0€.

20. PaGOTHHK yUpeXXIEHHsI OTBEYAET 3a OPraHH3alHI0 H COCTOSHHE CBOCTO pabouyero Mecta
¥ coOIIOEHHE YCTAHOBJICHHOTO [OpsKa paboThI CO CITyKeOHBIMH NOKYMEHTaMH.

21. PaGOTHHKY YYpeKIEeHHs 3alpellaeTcs BHIHOCHTH 32 IpPEACHBl MECTOHAXOKACHHA
yupexaeHus (ero CTPYKTYPHOTO IOZIpa3feNeHys)) HMYIECTBO, JOKYMEHTBI, NPEAMETBI HIH
MaTepHasIkl, TPHHALIEKAIIHEe dTOMY YUPEXKIEHHIO, 0€3 COOTBETCTBYIOLIETO HAa TO PA3pEIICHHMA
PYKOBOAUTENS YUPEKIACHHS.

22. Tlepen yXomoM B OTIYCK HWIH YOBITHEM B CIyXeOHYIO KOMAHIMPOBKY paboTHHK
yupeskieHns o0s3aH OCTABATH B HAIUIEIKAIIEM BH/E CIy)KeOHOE MECTO, CPEACTBA OPITEXHUKH H
JPyTHe MaTepHabHbIE LEHHOCTH, HAXOAIHMEC B €T0 PaCIIOPSIKEHUH, NIEPEAaTh HEHCIIOTHEHHBIC
JIOKYMEHTHl HETOCPEICTBEHHOMY DPYKOBOIMTENIO IS IPHHATHSA PEIICHHS O NOPYHEHHH MX
IPYroMy HUCIIOTHUTEIIO, ' d

23. PaGOTHHKY yupeXIeHHsS ClelyeT cobmromarh JENOBOH CTHIb B OIEKIE, KOTOPBIH
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OTIHYAIOT OQHUIIMATBHOCTD, CEPXKAHHOCTh, TPATULIMOHHOCTD, AKKYPaTHOCTb.

24. PaGOTHHK YYpexIeHHs JOJDKEH IPUAEPKHMBAThCA DPEUYEBBIX HOPM TIPaMOTHOCTH,
OCHOBAaHHOM Ha HCIIOJB30BaHMH OOIIENMPUHATHIX IMPaBHI PyccKoro ssbika. B peum paboTHHKa
VUpEeXIECHHS HEMPUEMIIEMO YIOTpeOIeHHe HEYMECTHBIX CJIOB M PEYEBBIX 00OPOTOB, PE3KHX H
IMHHYHBIX BEIPOKEHHN OCKOpOUTENTEHOTO XapaKTepa, HeHOPMaTHBHOM JIEKCHKH.

25. PabGoTHHMK yupexJeHHs o0s3aH cOOMIOmaTh HOPMBI IEIOBOTO 3THKETa B OOIICHHH C
rpakJaHaMH H JPYTHMH DPabOTHHKaMH  YYPEXICHHS IPH HCIOJMHEHHH JIOJDKHOCTHBIX
o0s13aHHOCTEH.

26. PaGOTHHK YupeXXIeHHs He NODKEH OTBeYaTh HAa OCKOpOJIeHHs, OOBHHEHMS HIIH
KPHUTHKY BCTPEYHBIMH OOBHHEHHSMH, OCKOpOICHHMSMM, KPUTHKOH HIIH HHBIMH IIPOABICHHAMH
arpeccHy, YHHXAIOIUMH 9€CTh U JOCTOMHCTBO YEJIOBEKA.

27. PaGOTHHK yUpe)XIEHHs JOJDKEH CTPEMHTHCSA B MIOOOH CHTyallHM COXPAHATH JIHYHOE
JIOCTOMHCTBO, OBITH 00pa3oM MOBeNEeHHS, NOOPONMOPSANOYHOCTH M HYECTHOCTH BO BCeX cdepax
00IEeCTBEHHOM KH3HH,



